
 

To borrow or waste approval process: 

1. Download the Borrow Request form available at : http://www.kshs.org/p/section-106-

consultation/15543 

2. Fill the form out as completely as possible. The form may be clicked on and filled out on your 

computer or printed and filled out by hand. An example of the completed form is on page 5 of 

this document. 

3. Indicate the borrow area on a topographic map or aerial photograph from Google Earth. 

Topographic maps are available at:  http://websoilsurvey.nrcs.usda.gov/app/WebSoilSurvey.aspx (For 

instructions on using this site please see page 2 of this document). An example of an acceptable 

topographic map is on page 6 of this document. 

4. Have the landowner sign the form giving the staff of the Kansas Historical Society permission to enter 

the property on which the Borrow or Waste is located.  This will expedite the survey process. 

5. Email the form and the map to:  

Patrick Barry 

Archeology Senior Administrative Assistant 

pbarry@kshs.org 

and 

Tricia Waggoner 

Archeologist II (Highway Archeologist) 

twaggoner@kshs.org 

 

6. Wait for clearance from the Kansas Historical Society. They will email you a completed form or 

contact you if the borrow needs to be surveyed by an archeologist. 

7. Turn this form into the KDOT Construction Engineer. 

  



How to use the Web Soil Survey site from NRCS and USDA to create a topographic map figure. 

 

1. Navigate to http://websoilsurvey.nrcs.usda.gov/app/WebSoilSurvey.aspx in your web browser.  

2. Use the Quick Navigation on the side bar to find your borrow’s location. 

 
Red arrow indicates quick navigation. You can search by address, state and county, latitude and 

longitude, or Section, Township, and Range. Click on the type of search you would like to do and fill in 

the needed information. Then use the zoom tool to zoom in to your borrow location. 

  



 

 

3. Once you have located your borrow on the map click on the Legend tab. 

 
The arrow indicates the Legend tab. 

  



 

4. On the legend tap click on the check boxes for PLSS Township and Range, PLSS Section, and 

Topographic Map.  Make sure all four corners of the section show in your map. Have the 

map zoomed in enough that not more than two sections show north to south. 

5. To draw your borrow area you may: use the AOI tool to draw the area of the borrow, right 

click and download your map to a drawing program on your computer, or print your map 

and hand draw the borrow area. Please be sure the drawing matches the area of borrow as 

closely as possible. 

 

Red arrows indicate the check boxes on the map that need to be checked and the four corners of one 

section. A section is one square mile. 

 

 

 

 

 

 

 

 



 

Example of completed Borrow/Waste Request Form. 

  



 

Example of topographic map showing Borrow Area. 


