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On-Call Historic Preservation Consulting Services 
Historic Preservation Fund Grant 

 
 
 
 
 
 
 
 
 
 
 
The City of Hutchinson, Kansas, is requesting written proposals from qualified professionals with strong 
experience in historic preservation to perform On-Call Historic Preservation Consulting Services. The 
consulting services will be used by owners of designated historic properties located within the City of 
Hutchinson, Kansas to assist them with developing renovation projects that comply with the Secretary of 
the Interior’s Standards for Rehabilitation (SOI Standards). In addition, the Consultant will be expected 
to assist property owners with understanding and navigating the historic tax credit process. 
 

Community Context 
Located 50 miles northwest of Wichita and 200 miles southwest of Kansas City, Hutchinson is the 11th 
largest City in Kansas and is home to 42,080 residents (2010 Census). Known as “Hutch” or “Salt City”, 
the City has a variety of amenities, including the Kansas Cosmosphere and Space Center and Strataca 
(salt museum). Hutchinson is the county seat of Reno County and is located on the Arkansas River. The 
City is home to the Kansas State Fair and the National Junior College Athletic Association (NJCAA) Men’s 
Basketball Tournament. Situated in the heart of the nation’s breadbasket, Hutchinson has a rich 
agricultural heritage and is the largest City in Kansas west of Wichita.  
 

Historic Districts & Listed Properties 
The City of Hutchinson has three state and national register historic districts: Downtown Core North, 
Downtown Core South and Houston Whiteside. The downtown districts are primarily commercial in 
nature, the Houston Whiteside district is residential. There are numerous other properties that are 
either individually listed on the state and national register or are local landmarks. A comprehensive list 
of historic properties on the National and State Registers can be found at: 
http://www.kshs.org/p/register-database/14638. 
 

Background 
In recent years, the City has experienced unwillingness on the part of some property owners to maintain 
and repair their properties in accordance with the SOI Standards. Property owners in the Houston 
Whiteside District have claimed that historic preservation is not economical and that repair or 
replacement with historically correct materials, such as wood siding and wood windows, is far more 
expensive than replacement with modern materials, such as vinyl siding and vinyl windows. Residents 
are unaware of the benefits of historic preservation, particularly with respect to historic tax credits and 
local tax rebates. When these alternatives are offered by staff, staff does not have the time or talent to 
assist property owners with design. Property owners wind up pursuing their original plans using modern 
materials.  
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The Hutchinson Landmarks Commission is tasked with historic review of proposed projects (other than 
those that are minor in scale) and performs this review on behalf the State, as the City is a Certified 
Local Government (CLG). Because listed properties must comply with the SOI Standards, the Landmarks 
Commission has had to deny several recent proposals based upon the use of modern materials. In many 
cases, the projects could have been done quite affordably complying with the SOI Standards. These 
denials are then appealed to City Council, which winds up reversing the Landmarks decisions. The 
projects are then completed using modern materials, thereby resulting in a loss of contributing status 
for the property and an erosion of the character of the City’s historic districts. Without available 
expertise to assist property owners, this trend of conversion of historic properties is expected to 
continue.  
 
Scope of Services 
The City is seeking proposals from qualified applicants to provide On-Call Historic Preservation 
Consultation Services. The successful proposer should be available to meet with property owners, upon 
approval by the City, to assist them with design and development of renovation projects that meet the 
SOI Standards, as well as to navigate them through the historic tax credit (state & national) and tax 
rebate (local) process. Proposers should include an hourly consultation rate plus a travel rate as part of 
their proposals. Staff is anticipating that each consultation will result in one or two “in City” visits, as 
well as phone, email and other communication methods. Proposers should include a bid alternate that 
contains a training / educational seminar, should the on-call services not be utilized. 
 
Budget 
The City has received Historic Preservation Fund (HPF) grant funding from the Kansas Historical Society 
for the project. Local funds will also be included as match, for a total project budget of up to $5,000. 
While all proposals will be considered, preference will be given to those proposals with competitive 
hourly rates. 
 
Project Timeline 
Following is the draft schedule for the Historic Preservation Cost Comparison Tool project: 
 

 RFP Proposal Deadline October 31, 2016 
 First Review of Proposals (Staff) November 3, 2016 
 Selection of Consultant (Staff) November 7, 2016 
 City Council Bid Award November 15, 2016 
 On Call Services Begin November 22, 2016 
 On Call Services End November 22, 2017 

 
Proposers shall demonstrate an understanding of the proposed schedule and show evidence of 
sufficient staffing and resources to accommodate the proposed timeline. On Call services will end once 
the project budget is expended or the grant period closes, whichever occurs first. 
 
Deliverables 
Consultant should be available to assist property owners with historic preservation projects. The City has 
averaged 3 – 4 historic preservation rehabilitation projects per year. If there are fewer projects 



 

Page 3 of 4 

On-Call Historic Preservation Consulting Services 
Historic Preservation Fund Grant 

proposed for the grant period or if funds are remaining in the project budget, the Consultant may be 
requested to conduct Landmarks Commission training and/or an educational session for the public. 
 
Professional Requirements 
The successful proposer must be a qualified historic preservation professional who meets the SOI 
professional standards. Proposers should have relevant experience in historic preservation, historic 
restoration and architecture. The consultant must demonstrate a knowledge of the SOI Standards, 
Kansas historic preservation statutes and the City of Hutchinson’s preservation ordinance.  
 
RFP Submittal Requirements 
Responses to this RFP shall include the following information in the order listed: 
 

1. Cover Letter 
2. Written Proposal (maximum of 5 pages)  
3. Project Team (including description of duties) 
4. Project Team Resumes 
5. Proposed Hourly Rate and Travel Costs 
6. Understanding of Timeline  
7. Work Samples (total of 3) 
8. List of References (total of 3) 

 
 
Proposer shall submit a single PDF file of the above-listed items via email to: 
 
 Mr. Casey Jones, AICP, CFM, Senior Planner 
 CaseyJ@Hutchgov.com 
 620-694-2667  
 
The submittal deadline is: October 31, 2016 at 4 PM (CST). Late proposals will not be considered. 
A confirmation email will be sent to all proposers. If you do not receive a confirmation email, please 
contact Mr. Jones immediately. 
 
 
Selection Criteria 
Proposals will be reviewed and ranked based upon the following point system: 
 

1. Understanding of Project (30 points) 
2. Qualifications of Project Team (15 points) 
3. Project Budget (10 points) 
4. References/Previous Work (10 points) 
5. Completeness of Proposal (10 points) 

 
The highest-ranked consultants may be invited to participate in an interview.  
 



 

Page 4 of 4 

On-Call Historic Preservation Consulting Services 
Historic Preservation Fund Grant 

Questions 
Questions regarding this RFP may be submitted via email to Mr. Casey Jones, CaseyJ@Hutchgov.com. 
Please consult the City’s website for a list of FAQs pertaining to this RFP. 
 
Equal Opportunity Agreement 
This publication has been financed in part with Federal funds from the National Park Service, a division 
of the United States Department of the Interior, and administered by the Kansas State Historical Society. 
The contents and opinions, however, do not necessarily reflect the view or policies of the United States 
Department of the Interior or the Kansas State Historical Society. 
 
This program receives funds from the National Park Service. Regulations of the U.S. Department of the 
Interior strictly prohibit unlawful discrimination in departmental federally assisted programs on the 
basis of race, color, national origin, age or handicap. Any person who believes he or she has been 
discriminated against in any program, activity or facility operated by a recipient of federal assistance 
should write to: Director, Equal Opportunity Program, U.S. Department of the Interior, National Park 
Service, PO Box 37127, Washington, D.C.  20013-7127. 
 
Conclusion 
The City of Hutchinson reserves the right to refuse all proposals. All persons awarded and/or entering 
into contracts with the City of Hutchinson shall be subject to and required to comply with all applicable 
City, State and Federal provisions pertaining to non-discrimination, equal employment opportunity and 
affirmative action. 
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